TAI LIEU HUONG DAN

CHUYEN POI VA TiCH HOP TAI KHOAN LDAP
TREN CONG THONG TIN CAN BO - PHQG HA NOI

1. Gi&i thiéu

Pay 1a tai liéu hudng din nguoi dung chuyén doi tai khoan dé c6 thé dang nhap bang
tai khoan email VNU (tai khoan LDAP) trén cong thong tin can bo. Hién tai cong thong
tin can bo co thé truy nhép truc tiép tai dia chi http://dangky.vnu.edu.vn.

Sau khi thuc hién thanh cong céac budc chuyén ddi duoc néu trong muc 2. Cdc buoc
chuyén doi, thi ngudi dung thé dung tai khoan email VNU dé dang nhap va st dung cac
chtrc nang cta hé thong nhu binh thuong.

2. Cac bwdc chuyén doi

Trudc khi chuyén déi nguoi dung can co:

e (C6 nhé tai khoan cii trén cong thong tin can bd

e (o tai khoan email cia VNU (email c6 dang: abc@vnu.edu.vn)

Néu nguoi dung khong nhé tai khoan cii trén cong can bd hodc chua c6 tai khoan
email thi cAn lién hé véi bd phan quan 1y cong nghé thong tin, phong to chirc quan 1y

nhan sy ¢ tai don vi minh dé duoc ho tro

Céc budc chuyén doi dugce tién hanh nhu sau:

Budc thuc hién Hinh dnh minh hoa



http://dangky.vnu.edu.vn/
mailto:abc@vnu.edu.vn
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3. Danh cho can b6 quan ly

Trong truong hop ngudi st dung khong nhd tai khoan cii thi can b quan 1y nhan sy
c6 thé cap nhat tai khoan email VNU vao hd so nhédn sy dé ngudi dung c6 thé dang nhap

duoc bang email ma khong can thuc hién cac thao tac chuyén dbi.

D¢ cap nhap tai khoan email VNU vao mot ho so nhan sy, can bo quan 1y nhan sy

thuc hién cac budc sau:

1. Truy cap chtc ning Quan Iy nhan sy \ Thém méi, cip nhat, sira ho so

2. Tim can bd can cip nhét bing chirc ning tim kiém

3. Chon hd so can cap nhat va nhén nat [Sira] dé cap nhat

4. Tai man hinh cap nhat, can b quan 1y nhan sy nhap thong email VNU va ghi

nhan d€ hoan tat viéc cap nhat
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Théng it Khodn ang nhdp 3. Nhép tai khoan email VNU

Ho tén can ba: Ngd Manh Diing

Email YMU: hanhdung

@vnu.edu.vn
WACAEN koo309003

. Bo qua

STT M Can B

1 400309003 Ngé Manh Diing

2. [Stra] ho so

Ngay =inh Tai khoan Email Userlame 3p nhit Xoa TK XodaCB

08/0211975 manhdung

4. [Ghi nhan] dé hoan tat cap nhat
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